Parkway Christian School

Fall 2020

Return to School Guidelines

Challenging Minds [ Capturing Hearts /[ Cultivating Gifts

The mission of Parkway Christian School is to function as an extension of the Christ-centered,
Bible-believing home and church by partnering with parents in providing an education which
promotes the development of the whole child; spiritually; intellectually; socially; physically; and
artistically. This has not changed. No matter what our setting and environment looks like during the
2020/2021 school year, Parkway is committed to providing an excellent education for your children.

The policies and protocols in this plan were created using the Michigan Return to School Roadmap
and correspond to the phases laid out in the Mi Safe Start Plan. The guidelines laid out in this plan are
subject to change in correlation with updated government and health community guidance.



https://www.michigan.gov/documents/whitmer/MI_Safe_Schools_Roadmap_FINAL_695392_7.pdf
https://www.michigan.gov/documents/whitmer/MI_SAFE_START_PLAN_689875_7.pdf
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Instruction Guidelines

MI Safe Start Phase 4

Strongly Recommended Before Schools Reopen for In-Person or Hybrid
Instruction

Governance

PCS Return to Instruction Team will consist of Department Heads, EL Dean, MS/HS Dean
and the Head of School
e PCSremote learning surveys will go out to parents, staff and students by August 3,
2020
e PCS will revise the remote learning plan to incorporate feedback and input from
stakeholders in the following manner:
o EL - Allen to review feedback from surveys and incorporate needed changes
o MS/HS - Brady and Department Heads to review feedback from surveys and
incorporate needed changes
o Nearpod to be implemented at all levels
e PCS Administration will share the remote learning plans with all stakeholders in

August.



Instruction Guidelines

MI Safe Start Phase 4

Instruction

Parkway Christian is committed to following CDC protocols for the health and well being of
our community while offering instruction 5 days a week; therefore, will not be

implementing a hybrid program.

Parkway Christian Administration will clearly communicate expectations and will
collaborate with and support staff to ensure quality learning for all.
e Shared information on acquired resources to support best practices for remote
learning
e Eland MS/HS Dean will communicate grade-level expectations. Department Heads
and staff will collaborate on implementation
e Staff will collaborate and share what types of assessment and feedback they found
successful prior to and during closure and brainstorm for additional possibilities
e Eland MS/HS Dean to ensure staff are aware of support options available.
e Mental and Social Emotional Health portion of the PCS plan will address additional
social and emotional learning guidance
e EL and MS/HS Dean to communicate standards for daily instructional time and

workload.



Instruction Guidelines

MI Safe Start Phase 4

Parkway Christian Administration to implement instructional vision including:
e Access to high-quality instruction and materials
e PCS will continue to provide
o MAP Testing
o Summative and Formative assessments in the classroom
e Asincluded in our Mental Health and Social-Emotional learning portion of our
Reopening Guidelines, we will be increasing and further integrating social-emotional

learning into our curriculum

Parkway Christian will assign a staff member to focus on additional support for students

transitioning into postsecondary education.

El and MS/HS Dean to work with staff to implement prioritized learning strategies



Instruction Guidelines

MI Safe Start Phase 4

The Parkway Christian Resource Room Director will audit and revise all IEPs, IFSPs, and 504

plans and continue to support our students during the school year.

Resource Room Director to connect with the providing district (Utica) to determine what
services will be provided in the event of a school closure and review all internal

intervention procedures.

Parkway Christian intervention team will continue to remain familiar with MDE policies and

available guidance.

The Parkway Christian Resource Room Director will develop formalized plans addressing

continuation of services for our students.

Communications and Family Supports




Instruction Guidelines

MI Safe Start Phase 4

Parkway Christian will task their Communication Team with the implementation of
communications to all stakeholders through the following:

o Website

o EL Website

o Constant Contact

o Social Media

o FACTS SIS Communications

Parkway Christian is committed to partnering with parents in the education of their
children and will continue to work together and provide support to our families.
Specifically, support will be provided through:
e Training will be available through the EL Website, school website and MS/HS
communications.
e Supports/resources will be available through the EL Website, school website and
MS/HS communications.
e Digital literacy support will be available through the EL Website, school website and
MS/HS communications.
e Learning supports will be available through the EL Website, school website and

MS/HS communications.

Professional Learning




Instruction Guidelines

MI Safe Start Phase 4

Parkway Christian Administration will schedule adequate planning opportunities for staff

Using and building on resources created during the 2020 school shutdown, the Resource
Room Director, EL Dean and MS/HS Dean will share necessary information with teachers
regarding remote learning challenges to assist in intervention and instructional needs for
the 2020/2021 school year.

Parkway Christian Resource Room Director will proactively maintain a list of potential

students who might need additional support in the upcoming school year

Parkway Christian Instructional staff will collaborate and pool resources together to

support remote learning.

Administration will schedule Professional Development opportunities and share resources
specifically addressing:

e Equity and implicit bias

e Social-emotional learning

e Culturally responsive education



Instruction Guidelines

MI Safe Start Phase 4

Parkway Christian Technology Team will handle all digital system training

Administration to schedule Professional Development opportunities related to quality,
equitable and engaging remote learning

Strongly Recommended Before Schools Reopen for In-Person or Hybrid
Instruction

Instruction

Parkway Christian Department Heads and EL and MS/HS Dean will ensure every student
e Has access to high-quality instruction and strategies to accelerate student learning
e PCS will continue with implementation of
o MAP Testing
o Summative and Formative assessments in the classroom
e Instructional staff/Resource Room Director and Chaplains will monitor the academic
and social emotional needs and employ strategies as appropriate to support our

students



Instruction Guidelines

MI Safe Start Phase 4

PCS will continue with implementation of
e MAP Testing

e Summative and Formative assessments in the classroom

PCS will continue with implementation and review of
e MAP Testing

e Summative and Formative assessments in the classroom

The Parkway Christian Resource Room Director will conduct a thorough review of each
students IEP and 504 specifically researching potential setbacks resulting from the 2020
school shutdown

Parkway Christian Administration is committed to providing the necessary tools needed to

provide high quality education and will procure additional resources as needed.

Parkway Christian will employ a continued implementation of and support teacher, student
and parent familiarity of:

e EL Website with resources

e Google Classroom

e Google Suite



Instruction Guidelines

MI Safe Start Phase 4

e Parkway Christian will also purchase and implement an additional student
engagement platform to assist with learning in the event of a time of remote

instruction

Parkway Christian Instructional staff to make recommendations to EL and MS/HS Dean

Parkway Christian Administration and Communications team will collaborate to clearly and
regularly engage in open communication with families regarding progress and plans for
additional support. The following methods of communication will be employed when
appropriate:

e School Website

e EL Website

e (Constant Contact

e Social Media

e FACTS SIS Communications



Instruction Guidelines

Ml Safe Start Phase 4

Parkway Christian is committed to the health and well being of our community while

offering instruction 5 days a week; therefore, will not be implementing a hybrid program.

10



OPERATIONS Guidelines

Ml Safe Start Phase 4

Facilities

Strongly Recommended Before Schools Reopen for In-Person Instruction

e Meeting scheduled with the building Business Manager prior to the start of
school to ensure a 3 month supply of cleaning and disinfection supplies are on
hand

e Building Business Manager will maintain 3 month supply at all times

e Maintain 3 month supply of classroom supplies including but not limited to

clorox wipes, kleenex, and sanitizer

Parkway Christian will independently ensure procurement of cleaning and disinfecting

supplies.

Parkway Christian will independently ensure procurement of cleaning and disinfecting

supplies.

e Allrooms in the school portion of the building have been measured to
determine maximum capacity for 3-6 ft social distancing

e Rooms in the church area that qualify for dual use are also being considered

e Purchased large dividers to turn Social Centrum/Cafeteria/Gym into classrooms

as needed

11


https://www.michigan.gov/msp/0%2C4643%2C7-123-72297_60152_66814---%2C00.html
https://www.michigan.gov/msp/0%2C4643%2C7-123-72297_60152_66814---%2C00.html

OPERATIONS Guidelines

Ml Safe Start Phase 4

Parkway Christian janitorial guidelines have been updated to reflect increased
measures as a response to the COVID-19 pandemic. Additional staff will be hired to

increase cleaning efforts throughout the day.

Building Business Manager will review OSHA and/or CDC guidelines for updates and

then disseminate information to cleaning staff and PCS Business Administrator.

e All cleaning staff will be trained in the updated Cleaning and Disinfecting Plan

prior to start of school
e Cleaning Supervisor will maintain cleaning and disinfection checklist, which will

be monitored by the PCS Business Administrator

e Training will be completed during the summer by the Building Business
Manager.

e Parkway Christian janitorial staff will continue to improve training with

additional tools as needed.

Enhanced cleaning is being performed over the summer under the supervision of the

Building Business Manager.
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https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html

OPERATIONS Guidelines

Ml Safe Start Phase 4

An audit has been completed and a visual graph created allowing Parkway Christian to
plan for appropriate social distancing.

The Parkway Christian safety team will review security protocols and implement any

necessary changes.

Parkway Christian is committed to all staff following CDC protocols for interaction

within our community.

Parkway Christian will ensure proper maintenance of building for in-person operations,
including:
e Building Facilities Manager will provide regular inspections for HVAC system
e Building Facilities Manager will maintain air filters inspection in compliance with
OSHA/CDC recommendations

13



OPERATIONS Guidelines

Ml Safe Start Phase 4

Parkway Christian maintenance department will ensure cleaning supplies and
equipment are in all designated areas, and the Office Manager will maintain a three

month supply of classroom cleaning supplies and disinfectant.

Parkway Christian will order appropriate signage for all areas of the school and the
maintenance department will ensure all signs are posted in appropriate areas

throughout the building.

Cleaning crew and maintenance department will be provided with facial coverings and

necessary respirators and advised of proper CDC usage.

An inspection date has been set before the start of school to ensure the facility is ready

for in-person learning.

Parkway Christian has a supply of facial coverings to provide for our community as

needed.

Janitorial staff will be provided with appropriate facial coverings.
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https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html

OPERATIONS Guidelines

MI Safe Start Phase 4

Strongly Recommended if Schools are Instructed to Close for In-Person
Instruction

Cleaning crew will follow the enhanced cleaning procedures for maintaining the facility

until school is able to resume operations.

Budget, Food Service, Enroliment, & Staffing

Strongly Recommended Before Schools Reopen for In-Person Instruction

Parkway Christian Administration will reassess arrival protocols and adapt as necessary to
follow proper CDC guidelines including designated entry and exit doors, denoting a

separate exit for the health center, and staggered entry locations.

Parkway Christian has and continues to conduct staff and student outreach to assess who

is returning to school in the fall by:


https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fschools-childcare%2Fschools-decision-tool.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fschools-childcare%2Fschools-decision-tool.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html?CDC_AA_refVal=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fcommunity%2Fschools-childcare%2Fschools-decision-tool.html

OPERATIONS Guidelines

Ml Safe Start Phase 4

e Distributing yearly intention letter to determine what staff will be returning the
upcoming school year

e Recruiting any replacement staff and faculty needed over the summer and during
the school year as needed

e Maintaining ongoing communication with at risk or uncertain staff

e Proactively contacting at risk students to discuss fall plans and virtual options

Parkway Christian has assessed our increased staff needs as a result of the pandemic and
has created and will continue to create new roles as necessary. Positions will be posted on

the school webpage and Indeed as needed.

Parkway Christian will keep an open line of communication between staff and

Administration regarding shifting responsibilities and COVID-19 impact.

Administration will interview and hire appropriate staff.

Parkway Christian will assess core needs and appropriately utilize all staff to serve in a

variety of areas as needed.

Parkway Christian will support and advocate for our staff needs and adjust where

possible.
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OPERATIONS Guidelines

Ml Safe Start Phase 4

Any and all changes will be communicated to our community.

Parkway Christian will utilize video conferencing for any remote recruiting, interviewing or
hiring processes.

Private schools are not receiving CARES Act funding in Michigan

Parkway Christian has and will continue to reach out to our community to address a
variety of needs such as facial coverings, additional substitute teacher pool,

social-emotional learning tools, etc.

MS/HS Administrative Assistant will maintain a list and contact information for all

substitutes.

Parkway Christian will continue to communicate updated policies and procedures through

multiple channels.

Parkway Christian will:
17


https://tntp.org/assets/documents/Virtual_Talent_Guide-TNTP.pdf
https://tntp.org/assets/documents/Virtual_Talent_Guide-TNTP.pdf

OPERATIONS Guidelines

Ml Safe Start Phase 4

e Distribute the current staff handbook to all staff
e Distribute the current PCS Parent and Student Handbook to all parents and also
make it available on the school website

e Provide staff a list of any updates

Parkway Christian will continue to consult with legal counsel, especially to address

additional concerns caused by COVID-19

Parkway Christian will engage additional strategies and seek leadership counsel to
mitigate financial concerns in the yearly budget created by COVID-19 related expenditures

and enrollment variance.

The Head of School and Business Administrator will disseminate any operational changes
to appropriate Deans.

The Parkway Christian schedule team will approach all scheduling with the safety and well
being of our staff, students and community and will build in increased safety and wellness

protocols.

The Kitchen Supervisor and all staff will follow the most up to date public health guidelines
for food preparation and distribution.
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OPERATIONS Guidelines

Ml Safe Start Phase 4

Technology

Strongly Recommended Before Schools Reopen for In-Person Instruction

Parkway Christian has conducted a technology survey and the IT Department will

maintain 2-3 iPad carts and a Macbook cart to loan to students for remote learning.

Parkway Christian School does not have multiple locations

Parkway Christian IT Department and Tech Support staff will provide training and
support for teachers, parents, and students during the remote learning period.

Parkway Christian has a dedicated technology team in place to address increased

technological concerns.

Parkway Christian will publish contact information to our website.



OPERATIONS Guidelines

Ml Safe Start Phase 4

Parkway Christian has established specific liaisons for technology use at home including,
but not limited to, Google Classroom, Zoom, etc, and will also publish this contact

information on the school website.

Parkway Christian has created enhanced procedures for the IT Department to use for all
aspects of collecting, sanitizing, and maintaining all IT equipment.

Parkway Christian will continue to use Mosyle to track all technology devices.

Parkway Christian will continue to handle this process internally.

e Parkway Christian IT Department will maintain a supply of iPads and Macbooks to
loan to staff should their devices break and need repair/replacement.

e Parkway Christian IT Department will maintain 2-3 iPad carts and a Macbook cart
to loan to students for remote learning.

e Students can return the damaged device to the IT department, who will then
replace it. The damaged device will be assessed for repair/replacement by the IT

department.
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https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html

OPERATIONS Guidelines

Ml Safe Start Phase 4

Parkway Christian IT Department will maintain all access points and wired network
devices through Mosyle allowing for 24/7 monitoring of these devices.

The Parkway Christian technology team will meet to discuss and create a plan that
addresses technology support for our community as well as a system to track any
technology concerns.

Strongly Recommended if Schools are Instructed to Close for In-Person
Instruction

Parkway Christian will provide necessary devices as needed as the IT Department
maintains 2-3 iPad carts and a Macbook cart to loan to students in K-5 who may need a
device.

Parkway Christian has created enhanced procedures for the IT Department to use for all
aspects of collecting, sanitizing, and maintaining all IT equipment, which will be
communicated to staff, students and parents.

Parkway Christian IT Department will maintain all access points and wired network
devices through Mosyle allowing for 24/7 monitoring of these devices.

21


https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html

OPERATIONS Guidelines

Ml Safe Start Phase 4

Strongly Recommended \When Schools Reopen for In-Person Instruction

Parkway Christian has a centralized COVID-19 information page on our website including

parent resources, past communications, and a link to a specialized website for elementary

Parkway Christian Administration will collaborate with stakeholders to continuously

improve our remote learning plan.

Parkway Christian IT Department maintains inventory tracking through Mosyle and will

advise administration regularly on the viability of all tech equipment.

Parkway Christian IT Department will continuously monitor all infrastructure devices
including, but not limited to servers, internet, wifi access points, school phones, PA system,
etc.

No chronic technology issues arose during the school closure period due to previously
created and implemented infrastructure
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OPERATIONS Guidelines

MI Safe Start Phase 4

Transportation

Strongly Recommended When Schools Reopen for In-Person Instruction

All bussing is provided by our local public school district, who is actively working on

their fall 2020 reopening plans.

23



OPERATIONS Guidelines

Ml Safe Start Phase 4

Strongly Recommended if Schools are Instructed to Close for In-Person
Instruction

Parkway Christian does not have internal bussing options, but continually strives to

meet the needs of our community through staff involvement.

24



Safety Protocols Guidelines

MI Safe Start Phase 4

PERSONAL PROTECTIVE EQUIPMENT

Required When Schools Open for In-Person Instruction

Parkway Christian staff will wear the appropriate facial coverings.

All Parkway Christian students will wear a face mask during school provided transportation.
Parkway Christian students riding on a school bus will have an assigned seat, sit every

other row, and only 1 person in each seat.

25



Safety Protocols Guidelines

MI Safe Start Phase 4

All Parkway Christian students will wear a face covering in the hallways and all common
areas. A form will be signed by parents denoting if their student is medically incapable of

wearing a mask and washing regulations on homemade masks will be communicated.

Medically capable Parkway Christian students grades 6-12 will wear a face covering.

Parkway Christian students grades K-5 will not be required to wear a face covering while
they remain in their classroom throughout the school day since they will be in cohort

groups.

Strongly Recommended When Schools Reopen for In-Person Instruction

Parkway Christian K-5 students may choose (or by their parent’s request) to wear a face

covering even though it is not required because students will be in cohort groups.

Unless specifically requested by parents/guardians, Parkway Christian PK4 and PS3

students will not wear a face covering throughout the school day.

Parkway Christian preschool starts at age 3
26



Safety Protocols Guidelines

MI Safe Start Phase 4

HYGIENE

Required When Schools Open for In-Person Instruction

Parkway Christian will support healthy hygiene behaviors by:

Setting up hand sanitation stations throughout the school

Purchasing additional soap dispensers for bathrooms

Posting proper handwashing signs

Maintain classroom supply of hand sanitizer, paper towel, tissues, band-aids, cough
drops, etc in an effort to decrease the need to go to the office

Promoting additional health conscious habits such as healthy diet, proper exercise

and time outside

Parkway Christian will make video tutorials to teach and reinforce handwashing and safe

use of hand sanitizer. Videos will be shown frequently to students by homeroom teachers

as reminders throughout the year.

Strongly Recommended
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Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian will make video tutorials to teach and reinforce proper cough and
sneeze etiquette, followed by proper hand cleaning procedure. Videos will be shown

frequently to students by homeroom teachers as reminders throughout the year.

Parkway Christian has hired additional janitorial staff to handle the increased guidelines
and a custodial team member will systematically and frequently check and refill soap and

hand sanitizers.

Parkway Christian EL and MS/HS Deans will design and implement a schedule to
incorporate intentional time for handwashing with soap and water periodically throughout

the school day.

Parkway Christian will purchase and distribute school supplies to each student and

teachers will appropriately manage supplies for individual student use.

Parkway Christian is reorganizing our facilities to accommodate enhanced separation
between students and their belongings and teachers will appropriately manage supplies

for individual student use.

Parkway Christian Administration team will train their staff members on limiting use of

classroom materials and proper sanitization between use.

28



Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian will set up hand sanitation stations throughout the school.

SPACING, MOVEMENT, and ACCESS

Strongly Recommended When Schools Reopen for In-Person Instruction

Parkway Christian will space desks/tables 3-6ft apart in classrooms and will limit the

number of students allowed in each class based on the recommended guidelines.

Parkway Christian will space students at large tables 3-6ft apart, as feasible.

Parkway Christian will arrange all desks facing the front of the classroom, as feasible.

Parkway Christian teachers will maintain 3-6ft of spacing between themselves and students
as feasible and the Administration will train teachers and staff on proper social distancing

protocols.

Parkway Christian Administration team will write policy/procedure to express what

extenuating circumstances might apply to allow parent entry into the building. Parkway

29



Safety Protocols Guidelines

MI Safe Start Phase 4

Christian Administration team will write appropriate policy/procedures being sure to
consider all of the following groups:
e Prek parents
e Kindergarten parents
e Elementary parents
e MS/HS parents
e Latchkey parents
e Parent/Teacher conferences
e Administrative conferences
e Sporting event & other after school activity parents
e Parents bring up lunch, homework, medicine, etc...
e OQutside lunch deliveries (doordash, grubhub, etc...)

e Mailperson, UPS, fedex

Parkway Christian will make and post signage to indicate proper social distancing

throughout the school.

Parkway Christian will use floor tape as well as other creative measures to indicate six foot

intervals where line formation is anticipated.

Parkway Christian will use floor tape as well as other creative measures to indicate six foot

intervals in waiting and reception areas.

30



Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian will post signage indicating proper restroom social distancing and hand

hygiene techniques.

Parkway Christian will provide:

Hand sanitizer located outside main office door

Visitor COVID-19 Questionnaire completed outside w/ QR code, and a hard copy of
questionnaire located inside the vestibule & displayed to office before entering the
building

Temperature check at the office counter and records kept

Facial masks required for all visitors

Entrance only & Exit only designation

Recommended \When Schools Reopen for In-Person Instruction

Parkway Christian teachers will open up windows as available and weather permitting.

Parkway Christian will utilize all reasonable space for cohorting students.

Parkway Christian Administration will determine which special’s teachers will travel to

classrooms and create a master schedule reflecting those changes. Parkway Christian

students will wear a face covering when traveling in the hallways.
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Safety Protocols Guidelines

MI Safe Start Phase 4

Admin team will put together a plan for remote learning options.

Parkway Christian will use stanchions for hallways as needed and as feasible and will work

to use incremental intervals for scheduling.

Parkway Christian administration will develop a plan to safely monitor arrival and dismissal

procedures.

Parkway Christian gym classes will be held outside when weather permits and our Gym

teacher(s) will put together a plan for social distancing in the gymnasiums.

This is not applicable to Parkway Chrisitan

Parkway Christian will use signage and proper training to direct traffic flow in hallways.
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Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian will use signage to denote separate entry and exit doors throughout the

building.

SCREENING STUDENTS AND STAFF

Required When Schools Reopen for In-Person Instruction

Parkway Christian will cooperate with all necessary screening protocols and work with our

local health department as needed.

Strongly Recommended \When Schools Reopen for In-Person Instruction

Parkway Christian has a designated quarantine space and will hire a healthcare
professional to run the Health Center and manage students who becomeill. Policies and

procedures will be put in place for the Health Center and symptomatic students or staff.

e Parkway Christian healthcare employees will wear the appropriate mask

e Parkway Christian will have any student with symptoms wait in Health Center area
with a mask on until they can be properly picked up

e Parkway Christian Administration team will identify additional procedures that may

need to be established
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Safety Protocols Guidelines

MI Safe Start Phase 4

Administration team will identify additional procedures that may need to be established

when a student is sent home with symptoms

Parkway Christian staff will be trained on daily self-examination protocols required.

Recommended \When Schools Reopen for In-Person Instruction

Parkway Christian has developed and implemented a screening process for staff.

Parkway Christian will train parents how to appropriately take student temperature

Parkway Christian will provide training documents for our community

34



Safety Protocols Guidelines

MI Safe Start Phase 4

TESTING PROTOCOLS FOR STUDENTS AND STAFF
AND RESPONDING TO POSITIVE CASES

Required When Schools Reopen for In-Person Instruction

Parkway Christian will work with our local health department as necessary

Strongly Recommended When Schools Reopen for In-Person Instruction

Student will remain isolated and masked in the health center until a parent or guardian is

able to pick up the child.

Parkway Christian Staff members that become ill with a fever at school will wear a mask
while exiting the building.

Parkway Christian students and staff who are sent home will need to self-isolate for 10
days prior to returning to school or submit evidence of negative test results, before

returning to school.
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Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian administration will communicate with appropriate groups of any
laboratory positive cases of COVID-19 to encourage closer observation for any symptoms

at home while following all privacy mandates.

Parents will be notified of a positive case of COVID-19, and advised to monitor for

symptoms. 10 day self quarantine will be at parents’ discretion.

Recommended \When Schools Reopen for In-Person Instruction

Parkway Christian will provide training documents for parents to be watching for

symptoms of COVID-19 and what to do if their student has symptoms.

RESPONDING TO POSITIVE TESTS AMONG STAFF
AND STUDENTS

Required When Schools Reopen for In-Person Instruction
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Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian will cooperate with and stay up to date with local public health

department requirements.

Strongly Recommended When Schools Reopen for In-Person Instruction

e Parkway Christian will notify local health officials, and appropriate staff of any
possible cases of COVID-19 while maintaining confidentiality consistent with the
ADA and other applicable federal and state privacy laws.

e Parkway Christian staff will train their staff on confidentiality laws and statutes that

protect student and staff health information.

Parkway Christian will follow CDC guidelines for staff members returning to work after a
confirmed case of COVID-19.
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Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian cleaning crew will wear appropriate face covering and gloves while

cleaning infected areas.

When possible, Parkway Christian will wait 24 hours before cleaning.

FOOD SERVICE, GATHERING, AND
EXTRACURRICULAR ACTIVITIES

Required When Schools Reopen for In-Person Instruction

Parkway Christian will not have indoor assemblies that bring together students from more
than one cohort/grade at a time.

Recommended When Schools Reopen for In-Person Instruction

Parkway Christian will put together a plan for lunch that keeps our students socially

distanced and safe.

e Parkway Christian students will eat lunch in their homeroom class, cafeteria or
outside when weather permits, students will remain 3-6ft apart.

e Schedule will incorporate staggered times for lunch

e Parkway Christian Administration team will set up outside protocols for classes that

want to do a lesson outside or eat outside
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Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian will train cafeteria staff on proper sanitation protocols and cafeteria staff

will use appropriate gloves and face coverings.

Parkway Christian will train staff and students on proper sanitation protocols for before
and after lunch.

Parkway Christian students and staff will wash hands before and after every meal.

Parkway Christian staff, teachers, and students will be trained on proper hand washing
protocols.

Parkway Christian will develop a plan utilizing technology to safely conduct large scale
assemblies.

Parkway Christian will comply

Parkway Christian EL and MS students will have staggered recess times based on cohorts

and create zoned areas for additional safety

Parkway Christian Cafeteria Director will develop a plan for delivering lunches as needed.
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Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian will work alongside the tech department to implement telecasting of

assemblies and other school events when necessary.

Parkway Christian after school activities may continue with the use of facial coverings and

social distancing.

ATHLETICS

Required When Schools Reopen for In-Person Instruction

e Parkway Christian Athletic Director will develop protocols and procedures to make
sure Parkway Christian athletics is in compliance with MHSAA & NFHS.

e Parkway Christian Athletic Director will monitor compliance with all requirements on
a regular (or daily) basis.

e Parkway Christian Athletic Director may choose to train a team to help monitor the
compliance of MHSAA & NFHS guidelines.

e Parkway Christian indoor spectator events are suspended.

e Parkway Christian staff, students, teachers, and parents will fill out the COVID-19
questionnaire before attending any athletic practice and/or outdoor event.

e Parkway Christian staff, students, teachers, and parents will use proper hand

hygiene techniques before and after every practice, event, or other gathering.
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Safety Protocols Guidelines

MI Safe Start Phase 4

Parkway Christian Athletic Director and coaches will disinfect all equipment before and

after use.

Parkway Christian athletes will use a face covering when traveling to a game with a

non-family member(s).

Parkway Christian will allow no more than 100 spectators for outdoor events with

the use of face covering and maintaining 6ft of social distancing
The Parkway Christian fields will have clearly identified entry and exit points when

appropriate

Parkway Christian athletes will have clearly identified water bottles for individual use.

e Parkway Christian athletes will refrain from unnecessary contact

e Parkway Christian weight room will be closed
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e Parkway Christian indoor events are suspended.

e Parkway Christian outdoor events will not exceed 100 people, and people not part
of the same household will maintain 6ft of distance from one another.

e Parkway Christian Athletic Director will communicate with parents/students ahead
of time, clear expectations of who can attend the event, and protocols in place at

the event. (i.e. families are to sit together, 6ft apart from others)

CLEANING

Required When Schools Reopen for In-Person Instruction

All Parkway Christian frequently touched surfaces will undergo routine cleaning at least

every four hours with either an EPA-approved disinfectant or diluted bleach solution.

Parkway Christian specials teachers will disinfect their classroom after every class period

using either an EPA-approved disinfectant or diluted bleach solution.

Parkway Christian classrooms and student desks will be wiped down with either an

EPA-approved disinfectant or diluted bleach solution after every class period.

Parkway Christian playground structures will be routinely cleaned.
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Parkway Christian will ensure safe and correct use and storage of cleaning and disinfection
products, including storing products securely away from children, and with adequate

ventilation when staff use products.

Parkway Christian staff will wear gloves and face covering when performing all cleaning

activities.

BUSING AND STUDENT TRANSPORTATION

Required When Schools Reopen for In-Person Instruction

Parkway Christian will provide hand sanitizer to our students for use as they enter their bus
before and after school.

Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is hand sanitizer will be supplied on

the bus for student use as the enter the bus before and after school.

Parkway Christian students riding on the bus will wear a face covering when medically
feasible.
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Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is bus drivers will maintain cleaning

and disinfecting vehicles before and after every transit route.

Students will not be present when the busses are cleaned.

Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is bus drivers will maintain cleaning
and disinfecting vehicles before and after every transit route, to include frequently touched

surfaces inside the bus.

Bussing is provided through our local public district, who is actively working through the

return to school roadmap as well.

Parkway Christian students that develop symptoms during the school day will not be

permitted to ride the bus home, alternative plans will need to be arranged.
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Parkway Christian students that develop symptoms during the school day will not be

permitted to ride the bus home, alternative plans will need to be arranged.

Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is as weather permits, windows will
be kept open while cleaning the vehicle and between trips to let the vehicles thoroughly air

out.

Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is as weather permits, bus drivers
may keep the windows open while the vehicle is in motion to help reduce the spread of the

virus by increasing air circulation, if appropriate and safe.

MEDICALLY VULNERABLE STUDENTS AND STAFF

Strongly Recommended \When Schools Reopen for In-person Instruction

e Parkway Christian Health Center Supervisor will systematically review all current
health-related plans as needed to decrease their risk for exposure to COVID-19
e Resource Room Director, will systematically review all IEP and 504 plans as needed

to decrease their risk for exposure to COVID-19
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e Parkway Christian Health Center Supervisor will develop a process to identify
high-risk students/families due to COVID-19
e Parkway Christian Administration will put together a plan to address requests for

remote learning options

Recommended When Schools Reopen for In-Person Instruction

Parkway Christian will frequently gather feedback from all stakeholders to review and

revise the school's remote learning plan to improve its effectiveness.

Parkway Christian will provide N95 masks for applicable staff members.

Parkway Christian administration will work with staff members who are high-risk for severe

illness.
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Strongly Recommended Before Schools Reopen for In-Person or Hybrid
Instruction

Parkway Christian will create a user friendly and age appropriate form to assess students’
mental health that encompasses the following:

e Level of trauma experienced during the lockdown

e Fears with the return to school

e Specific areas of concern with the return to school

We are committed to addressing trauma associated with COVID-19, and as always are
honored to partner with you in the education of your child; please communicate with us if

you know your child has struggled significantly.

Parkway Christian will
e Conduct a COVID-19 response Professional Development by August 24
e Create and share a presentation regarding COVID-19 response
e C(reate a flowchart of intervention protocols for identifying at risk students
o Share virtually and provide printed copy for all staff
e Share age based mental health concern symptoms infographic with all staff for
identification assistance
o Share virtually and provide printed copy for all staff

e Conduct specific post COVID-19 trauma training before school starts
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Parkway Christian will
e Conduct detailed trauma training for all staff at the start of the school year
e Create a shared folder with available resources
e Provide ongoing support to our staff regarding increasing social-emotional learning
in the classroom and community

e Continue to share holistic wellness resources throughout the year

Parkway Christan will assign two staff members to manage mental health referrals,

communication with families and organize community wellness efforts.

Parkway Christian has a team in place to implement crisis management plans as needed.

Parkway Christian has a staff member coordinating and updating all of our mental health

resources.
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Parkway Christian has a staff member creating and implementing appropriate protocols for

staff physical and mental health evaluations.

In conjunction with our trauma training, staff will have access to self-care tools and

resources with a strong focus on resiliency strategies.

Parkway Christian has designated a staff member to work as a mental health liaison

between our EL, MS & HS and, public health agencies and community.

Parkway Christian has designated a staff member to research and compile resources from

the MDE to assist in addressing student and staff mental and social-emotional health.

Parkway Christian will be creating a specialized COVID-19 contact form as well as clearly

indicating on our website all COVID-19 related information.

Parkway Christian will create coordinated communication efforts to share relevant
information to ease the transition to school.
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In addition to the above plans in direct response to Michigan Return to School Roadmap
ideas, Parkway Christian will work to support our community’s mental and social-emotional
health with the following:
e Find 2-3 independent counselors who are willing to work with Parkway as needed
o On call for Parkway Christian throughout the year
o Present 1-2 days a week at the start of the year
o Availability for students and staff
e Reduce classes for chaplains to increase their availability for student intervention
and mental health needs
e Incorporate faith based responses to our efforts to support the mental health and
social-emotional needs of our community
e C(reate additional ways to celebrate success of staff
e Create additional ways to celebrate success of students
e Policy review has been done and changes enacted in an effort to ease burdens for
our families including:
o Parent participation fee waived for 2020/2021 school year
o Parkway provided school supplies for 2020/2021 school year
o Dress Code reviewed and updated to boost student morale, lessen financial
burden for parents and lessen administrative discipline concerns.
m 2020/2021 Dress Code Changes
e Allow students to wear tennis shoes instead of dress shoes
e Allow students to wear socks of any color/design
o Knee highs will continue to be required with skirts

o Colors no longer limited
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Recommended Before Schools Reopen for In-Person Instruction

Governance

PCS Return to Instruction Team will consist of Department Heads, EL Dean, MS/HS Dean
and the Head of School
e PCS remote learning surveys will go out to parents, staff and students by August 3,
2020
e PCS will revise the remote learning plan to incorporate feedback and input from
stakeholders in the following manner:
o EL - Allen to review feedback from surveys and incorporate needed changes
o MS/HS - Brady and Department Heads to review feedback from surveys and
incorporate needed changes
o Nearpod to be implemented at all levels
e PCS Administration will share the remote learning plans with all stakeholders in

August.

Instruction
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Parkway Christian Administration to implement instructional vision including:
e Access to high-quality instruction and materials
e PCS will continue to provide
o MAP Testing
o Summative and Formative assessments in the classroom
e Asincluded in our Mental Health and Social-Emotional learning portion of our
Reopening Guidelines, we be increasing and further integrating social-emotional

learning into our curriculum

El and MS/HS Dean to work with staff to implement prioritized learning strategies

The Parkway Christian Resource Room Director will audit and revise all IEPs, IFSPs, and 504
plans and continue to support our students during the school year.
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Resource Room Director to connect with the providing district (Utica) to determine what
services will be provided in the event of a school closure and review all internal
intervention procedures.

Parkway Christian intervention team will continue to remain familiar with MDE policies and

available guidance.

The Parkway Christian Resource Room Director will develop formalized plans addressing
continuation of services for our students.

Parkway Christian will assign a staff member to focus on additional support for students
transitioning into post secondary education.

Communications and Family Supports

Parkway Christian will task their Communication Team with the implementation of
communications to all stakeholders through the following:

o

o O O O

Website

EL Website

Constant Contact

Social Media

RenWeb Communications
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Parkway Christian is committed to partnering with parents in the education of their
children and will continue to work together and provide support to our families.
Specifically, support will be provided through:
e Training will be available through the EL Website, school website and MS/HS
communications.
e Digital literacy support will be available through the EL Website, school website and
MS/HS communications.
e Learning supports will be available through the EL Website, school website and

MS/HS communications.

Professional Learning

Parkway Christian Administration will schedule adequate planning opportunities for staff

Using and building on resources created during the 2020 school shutdown, the Resource
Room Director, EL Dean and MS/HS Dean will share necessary information with teachers
regarding remote learning challenges to assist in intervention and instructional needs for
the 2020/2021 school year.
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Parkway Christian Resource Room Direction will proactively maintain a list of potential

students who might need additional support in the upcoming school year

Parkway Christian Instructional staff will collaborate and pool resources together to

support remote learning.

Administration will schedule PD opportunities and share resources specifically addressing;:
e Equity and implicit bias
e Social-emotional learning

e Culturally responsive education

Parkway Christian Technology Team will handle all digital system training

Administration to schedule PD opportunities related to quality, equitable and engaging

remote learning
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Recommended Before Schools Reopen for In-Person or Hybrid Instruction

Instruction

Parkway Christian Department Heads and EL and MS/HS Dean will ensure every student
e Has access to high-quality instruction and strategies to accelerate student learning
e PCS will continue with implementation of
o MAP Testing
o Summative and Formative assessments in the classroom
e Instructional staff/Resource Room Director and Chaplains will monitor the need and

employ scaffolds as needed to support our students

PCS will continue with implementation of
e MAP Testing

e Summative and Formative assessments in the classroom

PCS will continue with implementation of
e MAP Testing

e Summative and Formative assessments in the classroom
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The Parkway Christian Resource Room Director will conduct a thorough review of each
students IEP specifically researching potential setbacks resulting from the 2020 school
shutdown.

Parkway Christian Administration is committed to providing the necessary tools needed to

provide high quality education and will procure additional resources as needed.

Parkway Christian will employ a continued implementation of and support teacher, student
and parent familiarity of:
e EL Website with resources
e Google Classroom
e Google Suite
e Parkway Christian will also purchase and implement an additional student
engagement platform to assist with learning in the event of a time of remote

instruction

Parkway Christian Instructional staff to make recommendations to El and MS/HS Dean.
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Parkway Christian Administration and Communications team will collaborate to clearly and
regularly engage in open communication with families regarding progress and plans for
additional support. The following methods of communication will be employed when
appropriate:

e \Website

e EL Website

e Constant Contact

e Social Media

e RenWeb Communications
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Facilities

Recommended Before Schools Reopen for In-Person Instruction

e Meeting scheduled with the building Business Manager prior to the start of
school to ensure a 3 month supply of cleaning and disinfection supplies are on
hand

e Building Business Manager will maintain 3 month supply at all times

e Maintain 3 month supply of classroom supplies including but not limited to

clorox wipes, kleenex, and sanitizer

Parkway Christian will independently ensure procurement of cleaning and disinfecting

supplies.

Parkway Christian will independently ensure procurement of cleaning and disinfecting

supplies.

e Allrooms in the school portion of the building have been measured to
determine maximum capacity for 3-6 ft social distancing

e Rooms in the church area that qualify for dual use are also being considered

e Purchased large dividers to turn Social Centrum/Cafeteria/Gym into classrooms

as needed
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Parkway Christian janitorial guidelines have been updated to reflect increased
measures as a response to the COVID-19 pandemic. Additional staff will be hired to

increase cleaning efforts throughout the day.

Building Business Manager will review OSHA and/or CDC guidelines for updates and

then disseminate information to cleaning staff and PCS Business Administrator.

e All cleaning staff will be trained in the updated Cleaning and Disinfecting Plan

prior to start of school
e Cleaning Supervisor will maintain cleaning and disinfection checklist, which will

be monitored by the PCS Business Administrator

e Training will be completed during the summer by the Building Business
Manager.

e Parkway Christian janitorial staff will continue to improve training with

additional tools as needed.

Enhanced cleaning is being performed over the summer under the supervision of the

Building Business Manager.
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An audit has been completed and a visual graph created allowing Parkway Christian to

plan for appropriate social distancing.

The Parkway Christian safety team will review security protocols and implement any

necessary changes.

Parkway Christian is committed to all staff following CDC protocols for interaction

within our community.

Parkway Christian will ensure proper maintenance of building for in-person operations,
including:
e Building Facilities Manager will provide regular inspections for HVAC system
e Building Facilities Manager will maintain air filters inspection in compliance with
OSHA/CDC recommendations
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Parkway Christian maintenance department will ensure cleaning supplies and
equipment are in all designated areas, and the Office Manager will maintain a three

month supply of classroom cleaning supplies and disinfectant.

Parkway Christian will order appropriate signage for all areas of the school and the
maintenance department will ensure all signs are posted in appropriate areas

throughout the building.

Cleaning crew and maintenance department will be provided with facial coverings and

necessary respirators and advised of proper CDC usage.

An inspection date has been set before the start of school to ensure the facility is ready

for in-person learning.

Parkway Christian has a supply of facial coverings to provide for our community as

needed.

Janitorial staff will be provided with appropriate facial coverings
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Budget, Food Service, Enrollment, & Staffing

Recommended Before Schools Reopen for In-Person Instruction

Parkway Christian Administration will reassess arrival protocols and adapt as necessary to
follow proper CDC guidelines including designated entry and exit doors, denoting a

separate exit for the health center, and staggered entry locations.

Parkway Chrisitan has and continues to conduct staff and student outreach to assess who
is returning to school in the fall by:
e Distributing yearly intention letter to determine what staff will be returning the
upcoming school year
e Recruiting any replacement staff and faculty needed over the summer and during
the school year as needed
e Maintaining ongoing communication with at risk or uncertain staff

e Proactively contacting at risk students to discuss fall plans and virtual options
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Parkway Christian has assessed our increased staff needs as a result of the pandemic and
has created and will continue to create new roles as necessary. Positions will be posted on

the school webpage and Indeed as needed.

Parkway Christian will keep an open line of communication between staff and

Administration regarding shifting responsibilities and COVID-19 impact.

Administration will interview and hire appropriate staff.

Parkway Christian will assess core needs and appropriately utilize all staff to serve in a

variety of areas as needed.

Parkway Christian will support and advocate for our staff needs and adjust where

possible.

Any and all changes will be communicated to our community.

Parkway Christian will utilize video conferencing for any remote recruiting, interviewing or
hiring processes.
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Ml Safe Start Phase 5

Private schools are not receiving CARES Act funding in Michigan

Parkway Christian has and will continue to reach out to our community to address a
variety of needs such as facial coverings, additional substitute teacher pool,

social-emotional learning tools, etc.

MS/HS Administrative Assistant will maintain a list and contact information for all

substitutes.

Parkway Christian will continue to communicate updated policies and procedures through

multiple channels.

Parkway Christian will:
e Distribute the current staff handbook to all staff
e Distribute the current PCS Parent and Student Handbook to all parents and also
make it available on the school website

e Provide staff a list of any updates
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Parkway Christian will continue to consult with legal counsel, especially to address

additional concerns caused by COVID-19

Parkway Christian will engage additional strategies and seek leadership counsel to
mitigate financial concerns in the yearly budget created by COVID-19 related expenditures

and enrollment variance.

The Head of School and Business Administrator will disseminate any operational changes
to appropriate Deans.

The Parkway Christian schedule team will approach all scheduling with the safety and well
being of our staff, students and community and will build in increased safety and wellness

protocols.

The Kitchen Supervisor and all staff will follow the most up to date public health guidelines
for food preparation and distribution.

Technology

Recommended Before Schools Reopen for In-Person Instruction
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Parkway Christian has conducted a technology survey and the IT Department will

maintain 2-3 iPad carts and a Macbook cart to loan to students for remote learning.

Parkway Christian School does not have multiple locations

Parkway Christian IT Department and Tech Support staff will provide training and

support for teachers, parents, and students during the remote learning period.

Parkway Christian has a dedicated technology team in place to address increased

technological concerns.

Parkway Christian will publish contact information to our website.

Parkway Chrisitan has established specific liaisons for technology use at home including,
but not limited to, Google Classroom, Zoom, etc, and will also publish this contact

information on the school website.
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Parkway Christian has created enhanced procedures for the IT Department to use for all

aspects of collecting, sanitizing, and maintaining all IT equipment.

Parkway Christian will continue to use Mosyle to track all technology devices.

Parkway Christian will continue to handle this process internally.

e Parkway Christian IT Department will maintain a supply of iPads and Macbooks to
loan to staff should their devices break and need repair/replacement

e Parkway Christian IT Department will maintain 2-3 iPad carts and a Macbook cart
to loan to students for remote learning

e Students can return the damaged device to the IT department, who will then
replace it. The damaged device will be assessed for repair/replacement by the IT

department
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The Parkway Christian IT Department will maintain all access points and wired network

devices through Mosyle allowing for 24/7 monitoring of these devices.

The Parkway Christian technology team will meet to discuss and create a plan that
addresses technology support for our community as well as a system to track any

technology concerns.

Parkway Christian will work to support our community to the best of our ability.

Transportation

Strongly Recommended Before Schools Reopen for In-Person Instruction
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All bussing is provided by our local public school district, who is actively working on

their fall 2020 reopening plans.
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PERSONAL PROTECTIVE EQUIPMENT

Strongly Recommended

Parkway Christian staff will wear the appropriate facial coverings except for meals.

All Parkway Christian students will wear a face covering in the hallways and all common
areas. A form will be signed by parents denoting if their student is medically incapable of

wearing a mask and washing regulations on homemade masks will be communicated.

Recommended

Parkway Christian K-5 students may choose (or by their parent’s request) to wear a face
covering even though it is not required because students will be in cohort groups.
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Unless specifically requested by parent/guardians, Parkway Christian PK4 and PS3 students
will not wear a face covering throughout the school day.

Parkway Christian preschool starts at age 3

Parkway Christian will be utilizing cohorts.

Medically capable Parkway Christian students grades 6-12 will wear a face covering.

HYGIENE

Strongly Recommended

Parkway Christian will support healthy hygiene behaviors by:
e Setting up hand sanitation stations throughout the school
e Purchasing additional touchless soap dispensers for bathrooms
e Posting proper handwashing signs
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e Maintain classroom supply of hand sanitizer, paper towel, tissues, band-aids, cough
drops, etc in an effort to decrease the need to go to the office
e Promoting additional health conscious habits such as healthful food, proper

exercise and time outside

Parkway Christian will make video tutorials to teach and reinforce handwashing and safe
use of hand sanitizer. Videos will be shown frequently to students by homeroom teachers
as reminders throughout the year.

Parkway Christian will make video tutorials to teach and reinforce proper cough and
sneeze etiquette, followed by proper hand cleaning procedure. Videos will be shown
frequently to students by homeroom teachers as reminders throughout the year.

Parkway Christian students and teachers will be trained on proper cleaning protocols and

will be expected to wash their hands or use hand sanitizer before and after each class.

Recommended

Parkway Christian has hired additional janitorial staff to handle the increased guidelines
and a custodial team member will systematically and frequently check and refill soap and
hand sanitizers.
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Parkway Christian EL and MS/HS Deans will design and implement a schedule to
incorporate intentional time for handwashing with soap and water periodically throughout
the school day.

Parkway Christian will purchase and distribute school supplies to each student and
teachers will appropriately manage supplies for individual student use.

Parkway Christian is reorganizing our facilities to accommodate enhanced separation
between students and their belongings and teachers will appropriately manage supplies
for individual student use.

Parkway Christian Administration team will train their staff members on limiting use of
classroom materials and proper sanitization between use.

Parkway Christian will set up hand sanitation stations throughout the school.

SPACING, MOVEMENT, AND ACCESS

Recommended

Parkway Christian will space desks/tables 3-6ft apart in classrooms and will limit the
number of students allowed in each class based on the recommended guidelines.

74



Safety Protocols Guidelines

MI Safe Start Phase 5

Parkway Christian will space students at large tables 3-6ft apart, as feasible.

Parkway Christian will arrange all desks facing the front of the classroom, as feasible.

Parkway Christian teachers will maintain 3-6ft of spacing between themselves and students
as feasible and Administration will train teachers and staff on proper social distancing
protocols.

e Floor tape or other markers should be used at six-foot intervals where line
formation is anticipated.
Provide social distancing floor/seating markings in waiting and reception areas.
Post signs on the doors of restrooms to indicate proper social distancing and hand
hygiene techniques.

e Post signs on the doors of restrooms to indicate proper social distancing.

Parkway Christian will make and post signage to indicate proper social distancing

throughout the school.

Parkway Christian teachers will open up windows as available and weather permitting.

Parkway Christian will utilize all reasonable space for cohorting students.
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Parkway Christian Administration will determine which special’s teachers will travel to
classrooms and create a master schedule reflecting those changes. Parkway Christian

students will wear a face covering when traveling in the hallways.

Parkway Christian will use signage and proper training to direct traffic flow in hallways.

Parkway Christian will use stanchions for hallways as needed and as feasible and will work
to use incremental intervals for scheduling.

Parkway Christian administration will develop a plan to safely monitor arrival and dismissal
procedures.

SCREENING STUDENTS, STAFF, AND GUESTS

Strongly Recommended

Parkway Christian has a designated quarantine space and will hire a healthcare
professional to run the Health Center and manage students who becomeill. Policies and

procedures will be put in place for the Health Center and symptomatic students or staff.
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e Parkway Christian healthcare employees will wear the appropriate mask

e Parkway Christian will have any student with symptoms wait in Health Center area
with a mask on until they can be properly picked up

e Parkway Christian Administration team will identify additional procedures that may

need to be established

Administration team will identify additional procedures that may need to be established

when a student is sent home with symptoms

e Parkway Christian visitors will fill out COVID-19 questionnaire before entering the
building.
e Visitors will be limited and will be required to provide advanced notice with a reason

for the visit verified and approved by administration.

Recommended

Parkway Christian staff will be trained on daily self-examination protocols required.

Parkway Christian will provide a hand sanitizer station at the main office entrance.
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Parkway Christian will communicate to parents that they are not allowed in the building
except under extenuating circumstances as determined by school administration. Only one
parent or guardian should be allowed to enter under extenuating circumstances as

determined by school administration.

Parkway Christian will provide training for our Parkway Christian parents and clearly

identify expectations for their role.

Parkway Christian will provide training for our Parkway Christian parents and clearly

identify expectations for their role.

Parkway Christian will continue to have and use clearly identified entrance only and exit

only doors.

TESTING PROTOCOLS FOR STUDENTS AND STAFF
AND RESPONDING TO POSITIVE CASES
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Strongly Recommended

Student will remain isolated and masked in the health center until a parent or guardian is

able to pick up the child.

Parkway Christian Staff members that become ill with a fever at school will wear a mask

while exiting the building.

Parkway Christian administration will communicate with appropriate groups of any
laboratory positive cases of COVID-19 to encourage closer observation for any symptoms

at home.

Parkway Christian students and staff who are sent home will need to self-isolate for 10
days prior to returning to school or submit evidence of negative test results, before

returning to school.
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Parents will be notified of a positive case of COVID-19, and advised to monitor for

symptoms. 10 day self quarantine will be at parents’ discretion.

Recommended

Parents or guardians are encouraged to check student’s temperature at home every
morning using oral, tympanic, or temporal scanners; students with a temperature of 100.4
greater must stay home and consider COVID-19 testing if no other explanation is available.
Parents or guardians are encouraged to monitor for symptoms of COVID-19, including any
cough, congestion, shortness of breath, or gastrointestinal symptoms every morning. Any
positives should prompt the parent or guardian to keep the student home from school and
seek out testing.

Parkway Christian will train parents to take student’s temperature every morning and to be

watching for symptoms of COVID-19 and what to do if their student has symptoms.

RESPONDING TO POSITIVE TESTS AMONG STAFF
AND STUDENTS

Strongly Recommended
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e Parkway Christian will notify local health officials, and appropriate staff of any
possible cases of COVID-19 while maintaining confidentiality consistent with the
ADA and other applicable federal and state privacy laws.

e Parkway Christian staff will train their staff on confidentiality laws and statutes that

protect student and staff health information.

Parkway Christian will follow CDC guidelines for staff members returning to work after a
confirmed case of COVID-19.

Recommended

Parkway Christian cleaning crew will wear appropriate face covering and gloves while

cleaning infected areas.

When possible, Parkway Christian will wait 24 hours before cleaning.

FOOD SERVICE, GATHERING, AND
EXTRACURRICULAR ACTIVITIES

Strongly Recommended
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Parkway Christian will train cafeteria staff on proper sanitation protocols and cafeteria staff

will use appropriate gloves and face coverings.

Parkway Christian will train staff and students on proper sanitation protocols for before
and after lunch.

Parkway Christian students and staff will wash hands before and after every meal.

Parkway Christian will comply with current and future executive orders regarding all

gatherings, indoor and outdoor.

Parkway Christian students/staff will use a face covering when traveling for a field trip with

a non-family member(s)

Recommended

Parkway Christian students will eat lunch in their homeroom class, cafeteria or outside

when weather permits, and students will remain 3-6ft apart.
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Parkway Christian Cafeteria Director will develop a plan for delivering lunches as needed.

Parkway Christian will work alongside the tech department to implement telecasting of

assemblies and other school events when necessary.

Parkway Christian students and teachers will wash their hands frequently throughout the

school day.

Parkway Christian After school activities may continue with the use of facial coverings and

social distancing.

ATHLETICS

Strongly Recommended

e Parkway Christian staff, students, teachers, and parents will fill out the COVID-19
questionnaire before attending any athletic practice and/or event.

e Parkway Christian staff, students, teachers, and parents will use proper hand
hygiene techniques before and after every practice, event, or other gathering.

e Parkway Christian indoor events will not exceed 50 people, and people not part of

the same household will maintain 6ft of distance from one another.
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e Parkway Christian will mark off bleacher rows to clearly identify where spectators
may sit.
e Parkway Christian outdoor events will not exceed 250 people, and people not part

of the same household will maintain 6ft of distance from one another.

Parkway Christian Athletic Director and coaches will disinfect all equipment before and

after use.

N/A

Parkway Christian athletes will have clearly identified water bottles for individual use.

Recommended

Parkway Christian weight rooms and equipment will be used following strict guidelines.
Each piece of equipment will be cleaned before and after each use, and 6ft between

participants will be maintained while indoors.

Parkway Christian athletes will continue to refrain from unnecessary contact.

CLEANING
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Strongly Recommended

All Parkway Christian frequently touched surfaces will undergo routine cleaning at least

every four hours with either an EPA-approved disinfectant or diluted bleach solution.

Parkway Christian specials teachers will disinfect their classroom after every class period

using either an EPA-approved disinfectant or diluted bleach solution.

Parkway Christian classrooms and student desks will be wiped down with either an

EPA-approved disinfectant or diluted bleach solution after every class period.

Parkway Christian playground structures will be routinely cleaned.

Athletic equipment will be cleaned before and after each use using an EPA-approved

disinfectant or diluted bleach solution.
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Parkway Christian will ensure safe and correct use and storage of cleaning and disinfection
products, including storing products securely away from children, and with adequate

ventilation when staff use products.

Recommended

Parkway Christian staff will wear gloves and face covering when performing all cleaning

activities.

BUSING AND STUDENT TRANSPORTATION

Strongly Recommended

Parkway Christian will provide hand sanitizer to our students for use as they enter their bus

before and after school.

Parkway Christian students riding on the bus will wear a face covering when medically

feasible.
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Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is bus drivers will maintain cleaning

and disinfecting vehicles and students will not be present at the time of cleaning.

Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is bus drivers will maintain cleaning
and disinfecting vehicles before and after every transit route, to include frequently touched

surfaces inside the bus.

Bussing is provided through our local public district, who is actively working through the

return to school roadmap as well.

Parkway Christian students that develop symptoms during the school day will not be

permitted to ride the bus home, alternative plans will need to be arranged.

Parkway Christian students that develop symptoms during the school day will not be

permitted to ride the bus home, alternative plans will need to be arranged.

Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well and it is our understanding that they are following all

necessary protocols.
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Recommended

Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is as weather permits, windows will
be kept open while cleaning the vehicle and between trips to let the vehicles thoroughly air

out.

Bussing is provided through our local public district, who is actively working through the
return to school roadmap as well. Our understanding is as weather permits, bus drivers
may keep the windows open while the vehicle is in motion to help reduce the spread of the

virus by increasing air circulation, if appropriate and safe.

MEDICALLY VULNERABLE STUDENTS AND STAFF

Highly Recommended

e Parkway Christian Health Center Supervisor will systematically review all current
health-related plans as needed to decrease their risk for exposure to COVID-19.
e Resource Room Director, will systematically review all IEP and 504 plans as needed

to decrease their risk for exposure to COVID-19.
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e Parkway Christian Health Center Supervisor will develop a process to identify
high-risk students/families due to COVID-19.
e Parkway Christian Administration will put together a plan to address requests for

remote learning options.

Recommended

Parkway Christian will provide N95 masks for applicable staff members.

Parkway Christian administration will work with staff members who are high-risk for severe

illness.
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All items are recommended. However, it is our belief that even if we
reach Phase 5 before schools open, the trauma to students, staff and
families has already occurred. Therefore, we will still do all of the things
strongly recommended in Phase 4.

Parkway Christian will create a user friendly and age appropriate form to assess students’
mental health that encompasses the following:

e Level of trauma experienced during the lockdown

e Fears with the return to school

e Specific areas of concern with the return to school
We are committed to addressing trauma associated with COVID-19, and as always are
honored to partner with you in the education of your child; please communicate with us if

you know your child has struggled significantly.

Parkway Christian will:
e Conduct a COVID-19 response Professional Development by August 24
e Create and share a presentation regarding COVID-19 response
e Create a flowchart of intervention protocols for identifying at risk students
o Share virtually and provide printed copy for all staff
e Share age based mental health concern symptoms infographic with all staff for
identification assistance
o Share virtually and provide printed copy for all staff

e Conduct specific post COVID-19 trauma training before school starts
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Parkway Christian will:
e Conduct detailed trauma training for all staff at the start of the school year
e C(reate a shared folder with available resources
e Provide ongoing support to our staff regarding increasing social-emotional learning
in the classroom and community

e Continue to share holistic wellness resources throughout the year

Parkway Christan will assign two staff members to manage mental health referrals,

communication with families and organize community wellness efforts.

Parkway Christian has a team in place to implement crisis management plans as needed.

Parkway Christian has a staff member coordinating and updating all of our mental health

resources.
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Parkway Christian has a staff member creating and implementing appropriate protocols for

staff physical and mental health evaluations.

In conjunction with our trauma training, staff will have access to self-care tools and

resources.

Parkway Christian has designated a staff member to work as a mental health liaison

between our EL, MS, HS and public health agencies and community.

Parkway Christian has designated a staff member to research and compile resources from

the MDE to assist in addressing student and staff mental and social-emotional health.

Parkway Christian will be creating a specialized COVID-19 contact form as well as clearly

indicating on our website all COVID-19 related information.
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Mental & Social-Emotional Health

Ml Safe Start Phase 5

Parkway Christian will create coordinated communication efforts to share relevant
information to ease the transition to school.
In addition to the above plans in direct response to Michigan Return to School Roadmap
ideas, Parkway Christian will work to support our community’s mental and social-emotional
health with the following:
e Potential back to school event before school begins to be completed with proper
social distancing protocols in place.
e Potentially begin the year with last year's class to provide emotional closure for our
students and staff.
e Find 2-3 independent counselors who are willing to work with Parkway as needed
o On call for Parkway Christian throughout the year
o Present 1-2 days a week at the start of the year
o Availability for students and staff
e Reduce classes for chaplains to increase their availability for student intervention
and mental health needs
e Incorporate faith based responses to our efforts to support the mental health and
social-emotional needs of our community
e C(reate additional ways to celebrate success of staff
e C(reate additional ways to celebrate success of students
e Policy review has been done and changes enacted in an effort to ease burdens for
our families including:
o Parent participation fee waived for 2020/2021 school year
o Parkway provided school supplies for 2020/2021 school year
o Dress Code reviewed and updated to boost student morale, lessen financial
burden for parents and lessen administrative discipline concerns.
m 2020/2021 Dress Code Changes
e Allow students to wear tennis shoes instead of dress shoes
e Allow students to wear socks of any color/design
o Knee highs will continue to be required with skirts

o Colors no longer limited
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